
（注意：此证明需要公司抬头信纸打印，红色字体部分根据个人具体情况更改）

在 职 证 明
致美国/加拿大驻广州总领事馆签证处：
兹证明我司员工******（护照号:*********）于****年**月起在我公司工作，现任******，月薪/年薪******人民币。

现批准******于****年**月**日至**月**日，休假**天，前往美国/加拿大旅游/探亲，费用由他/她本人承担。

我公司担保他/她会遵守当地的法律法规，并如期回国，我公司将为此人保留现任职务。
联系人： ***
联系人电话：********
公司负责人签名：****
*******公司（需盖公章）

地址：******
日期：***
（注意：此证明需要公司抬头信纸打印，红色字体部分根据个人具体情况更改）

Employment Certification

To whom it may concern,

This is to certify that ****** (Passport No.: *******) has been working in our company as ********(position) since ****/**/**. His/Her monthly/annual salary is RMB ******. 

We understand that he/she will take a trip to the U.S/Canada for ****days from****** to ******. All the expenses occurred in the trip will be paid by him/her. 

We hereby guarantee that he/she will obey the local laws and come back to China on time. We will resume his/her position.

Your favorable consideration will be much appreciated.
Yours Faithfully,

Contact person: ***
Signature of responsible person：***
Tel: ******
(Sealed by *********company)
Add: ******

